
Setting up a Wordpress Site
Step 1.



Hover over 
Appearance, Click 
on Themes

1. Set up Theme



Click on Add New



Type in a keyword or 
choose one of the tabs on 
the left



Hover over one you are 
interested in and click Install, 
then click Activate



Click on Customize



Click on Theme 
Options, then Click 
on General



You can change the 
featured image size, or 
you can leave it alone.

You can change the 
sidebar position, or 
you anc leave it alone.

If you make any 
changes click 
Publish…

Or, click the back 
arrow to go back to the 
menu.



Under Site Identity, add the 
tagline and click Publish, 
then click the back arrow to 
get back to the menu.



The colors section will 
sometimes give you multiple 
options, in this theme you can 
change 2 things - the Header 
Text Color, and the Background 
Color.  I just changed the 
Header text color.

Click Publish, then the back 
arrow.



If you want to addan image to the top 
section, you probably need to take a 
picture that will fit in this space… pixel 
requirements are 1920 x 185. Unless the 
image is set up - you will cut off the 
heads, as you can see by my previously 
uploaded image.

Not all theme work this way, at this point 
you may want to look for another theme.



I rarely set up a background 
image due to the fact that it 
makes the website too busy.

Just click the back arrow to 
move on.



NOTE: We will set up Menus & Widgets 
when we get further into this website.

Click on Homepage Settings...



You have 2 options: Your latest 
posts or a Static page.

For the purpose of this training we 
are going to use Your latest posts.

Click the X in the upper left hand 
corner to back out of this section



Scroll down and click on 
Settings. 

In this screen scroll down 
to Timezone, click open 
the down arrow and scroll 
up to Amerca and choose  
a major city near you.



Scroll down and choose a 
Date Format, and Time 
Format, then click Save 
Changes



In this screen we are 
going to create a default 
category, hover over 
Posts, and choose 
Categories.



Type in your main keyword, then click 
Add New Category



Scroll back down to 
hover over Settings, 
this time choose 
Writing



Click on the down arrow next 
to Default Post Category and 
choose your new category. 

Scroll down and click save 
changes.

Under Settings click on 
Reading



For the purpose of this website 
we are leaving the homepage 
display as Your latest posts.

And everything else on this 
page remains the same.

Click on Permalinks



Choose Post Name, then 
click on Save Changes



Click on Privacy, then click on Use 
This Page.

Next, Learn how to Add a Page to 
Wordpress website.


